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Division of Commercial Licensing and
Racing and Athletics

INSTRUCTIONS FOR APPLICATION
TO BE CERTIFIED AS A CONSTABLE

The following documentation must be filed with
The Department of Business Regulation at the above address

1. Application and Resume

2. Rhode Island Criminal History Record

3. Letters from two (2) licensed attorneys certifying that you are a proper
candidate for being certified as a constable, and that they intend to use you to
serve process.

4. Letter from a constable who is willing to train you. This constable must have
10 years’ experience, be in good standing, and is subject to approval by the
Chief Judge and the Certified Constables’ Board.

5. Tax Payer Affidavit (On application)

Application will not be considered unless all of the above required documents are attached

You will be notified by the Department if your application is approved or denied for
training. Once training is completed, the supervising constable must submit to the
Certified Constables’ Board, with a copy to the Department, a written report that reflects
the dates and times of the 90 hours training and comments on the aptitude of the trainee.

An appointment will be scheduled for you to appear before the Certified Constables’ Board
to complete an oral and written exam. Based on those results, the Board will forward
either a recommendation for approval or rejection to the Department.

The Department will then review the file and either grant or deny Certification. If granted,
a date will be scheduled for swearing in. At that time, you will be required to file a bond to
the State of Rhode Island, Department of Business Regulation in the amount of
$10,000.00., a fee of $400.00. -- Check or money order payable to: State of Rhode
Island, General Treasurer, and a photo.

Should you have any questions regarding this process, please contact:

Kim Precious, Implementation Aide
(401) 462-9650
Kimberly.precious@dbr.ri.gov

State of Rhode Island and Providence Plantations
DEPARTMENT OF BUSINESS REGULATION

1511 Pontiac Avenue, Bldg. 69-1
Cranston, Rhode Island 02920
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Division of Commercial Licensing and
Racing and Athletics

APPLICATION FOR APPOINTMENT AS A CERTIFIED CONSTABLE

NAME: ____________________________________________________
(Last) (First) (Middle)

DATE OF BIRTH: _____/_____/_____ SOCIAL SECURITY #__________________

HOME ADDRESS: ____________________________________________________
(Number) (Street)

_______________________ ________ ____________
(City/Town) (State) (Zip)

MAILING ADDRESS: ________________________________________________
(If different) (Number) (Street)

_______________________ _________ ____________
(City/Town) (State) (Zip)

EMAIL ADDRESS: _____________________________________________________

TELEPHONE: _______________ _______________ _______________
(Home) (Cell) (Fax)

OCCUPATION: ______________________________________________________

TAX PAYER AFFIDAVIT:

 I hereby declare, under penalty of perjury, that I have filed all required Rhode
Island state tax returns and have paid all taxes owed. If Not, please explain:

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

I hereby certify that the above information is accurate. I further agree that, if certified, I will
abide by the rules and regulations as promulgated by Rhode Island General Laws.

___________________ ____________________________________
(Date) (Signature)

State of Rhode Island and Providence Plantations
DEPARTMENT OF BUSINESS REGULATION

1511 Pontiac Avenue, Bldg. 69-1
Cranston, Rhode Island 02920
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RHODE ISLAND CRIMINAL HISTORY RECORD

Submit with the application a Criminal History Record (“CHR”) from the State of Rhode
Island.

A Rhode Island CHR may be obtained by contacting the Bureau of Criminal
Identification at the Rhode Island Department of Attorney General (“DAG”). One may
contact the DAG in person by visiting 150 South Main Street, Providence, Rhode Island.
To apply for a CHR in this manner, one must bring picture identification with the date of
birth listed. Hours of operation are 8:30 A.M. to 4:30 P.M. Monday through Friday.

To apply for a Rhode Island CHR by mail, one must mail to the DAG: a notarized copy
of a photo ID that has a date of birth listed, a signed and notarized letter giving
permission to the DAG to conduct a background investigation, along with a self-
addressed stamped envelope, and the $5.00 fee.

The cost for a CHR, whether applying in person or by mail, is five dollars
($5.00) and payable by check or money order to “BCI”. Please allow time
for the DAG to process and generate your request. For further questions
about this process please contact the DAG at (401) 274-4400.


